2026 ANNUAL REVIEW OF RECORDS REPORT FORM  CHECKLIST FOR 2025 MINUTES
2026 A HAEA Lo HY| AR B0 A (2025 2|2 MAZ|AE) The Presbytery of Los Ranchos

CHURCH (2. 3|8): CITY(ZA]):

EXAMINER EXAMINER

GENERAL REQUIREMENTS 28t Q1 @ 7LAFgl (Examiner — please find and cite two instances at

random) FHLE F 7HX| AHHIE 20t 7| B A 2. (G-3.0107) N2 1 N2 2
Are the following part of the opening of each meeting: 7—!' §.| 2' [[H DI‘EI'Z
la - Y/N | Y/N
a. meeting opened with prayer 7| =2 A| &} S}C}, (G-3.0105
1b b. place, hour and date A2t YA|7} 7| B E| AL Y/N Y/N
¢. moderator, list of elders present and absent (or excused) and guests/visitors
¢ SO, AN, EME Y, 2210 2H/BEH0| 7| SE| QI YN YN
Are the minutes of each meeting signed by the clerk, clerk pro-tem, or moderator?
2| Z IR0l g3 M1, B2 YAl MY, S2 2T MFo| YETR /N Y
3 Are pages consecutively numbered? ZF 2 OfCt YHHS 7} 7| A | QY =7} Y /N Y /N
MINUTES REQUIREMENTS - Please cite the page numbers here and tab minute book to Pave N EXAMINER | EXAMINER
page cited 27 AIZ0| 7| 2E HO|X| HS E 7| Qs OIS E Ho|X|of WtMA2. | TEN | o | Ney
Is there a minute entry showing the election of an elder as clerk of the session for a definite term
of office? [If previously elected for more than one year, give page number of that election of the
clerk.]
4 = Y /N Y /N
3| M7| dEap A7)0 et 7|1 50| A=T1 (UL H AM7|2] 7|7t ¥dE
0|4 A2 MEE 7|82 HO|X|=7t 7| EI0] RX=712 ] (G-3.0104)
Is there a minute entry showing the election of the church treasurer? And the term of office?
s | @3] A MET 7|0 B3 7| S0| YTk (WY H S|H|o| U7|7} L viN | ov/N
O| 4 AL MEE 7|52| H|o|X|=7t 7| £ RAE=712] (G-3.0205)
Is there a minute entry to record the names of elders elected by session as commissioners to
6 | Presbytery? TZ|OAM MEZTH 2| FO| FE HLHO| 7|BE|RAE=7? (G- Y/N Y/N
3.0202a)
Is there a minute entry to show written/verbal reports from commissioner(s) about presbytery
7 gatherings? Y /N Y /N

L3 B2 BB MHO|L} 52 BN 22 7| 50| Q=712 (6-3.0202a.0)

Is there a minutes entry of a summary approved by the Session of a full financial review of all
8 book and records? 2| XY EELQ} 7| EES ZAI 22 7|51} T3] ZAL Y /N Y /N
52 7|50| JA=7? (G-3.0113)

Oa | a.Is there a minute entry of approval of the Session Annual Statistical Report?

3| 2o «2tlo| Hajl SA4 B & wn SQYcks 7|23t 2Nzt | ° Y/N | Y/N
HE &I A=71
b. Is there a minute entry of a summary of that report? b

% | szt B Mol @oro| HE E|0f T (G-3.02020) WO

Is there a minute entry showing that prior to ordination/installation of new ruling elders and/or

11%3 deacons M 22 AHH 2o &AL Qt=1} &% H (in accordance with G-2.0402)

10b) | Session provided preparation, training and examined the nominees?
o= ®| o Ciet 2o wgut AMF 7t QAAUCH= 7| F0| S F0f =7t

Y/N Y/N

EXCEPTION | CAUTION | 31 YEAR “NO” BECOMES EXCEPTION




2026 ANNUAL REVIEW OF RECORDS REPORT FORM

Page No

Y/N

Y/N

11
(11a
11b)

Is there a minute entry showing adequate notice given for &2 2] 2o gstof
S X7t AAE=X S S22 E0 7| & £ A=71? (G-1.0502):

Annual Meeting e 3522 called congregational meeting? AN S92z

Y/N

Y/N

12

Is there a minute entry of the election of Nominating Committee(s)?
SH |27t MEE 7|80| A=7F (G-2.0401)

Y/N

Y/N

13

Do the minutes reflect congregational election of elders and deacons? (G-1.0503a.)
S-S0 M AHTE 2ot b= T AL M EO et 7| 50| A=712

Y/N

Y/N

14

Is there a congregational minute entry to show annual congregational approval of any change
in Terms of Call of the Pastor(s) [including all items included in original Terms] for the review

year? &&2 2| 0| S2| 2Aof Zsl (AL, 7| E Y =H Z B M)

7|80| A=71? (G-1.0503¢)

Y/N

Y/N

15

Is there a record of designation of Pastor’s Housing Allowance? (If applicable) (IRS)
(HEECHH) =B BRH[of Zoff 7| Z0] JA=7}?

Y/N

Y/N

16

Is there a minute record of session approval of the dates on which the Sacrament of the Lord’s
Supper was/will be celebrated?

S| B0 Y HE HASH EMIL 7|15 E|0] QE=ETF? (W-3.0410 & G-3.0201b)

Y /N

Y /N

17

Is there a minute entry showing the annual election (or designation) of the corporate officers?
Hel =x|o| AR E9| MEoIL (X)) 2250l 7|15 &l RA=71
(G-4.0101)

Y /N

Y /N

18

Is there a minute entry showing Per Capita apportionment has been paid?

L 3| 42|H| X| & 7|50| RA=71? (G-3.0106)

Y/N

Y/N

19

Is there a minute entry showing the report to session of last year’s review of session records by
presbytery? X| tt off 2|5 2] HE 7| 50| AE=71? (G-3.0108a)

Y/N

Y/N

20

Is there a minute entry showing session review of the annual reports of all committees, boards,
and organization of the church? (G-3.0108a)

S50 ns| ZE 2ot =S| BRAE W2 J|F0| A=)

Y/N

Y/N

21

Is there a record of periodic report to Session of income and expenses for each fund account and
each “special organization” of the church?

27t FI|HoE uzet o SsiAE BE =ES2| A EnE

22 7|E0] Q=72 (G-3.0205¢)

Y/N

Y/N

22

Is there a record of the Annual Budget being approved by session?
2|l A oAt He| 7| 50] A=7F? (G-3.0205; G-3.0113)

Y /N

Y /N

23

Is there a minutes entry that there has been periodic reporting to the congregation of financial
activities? (G-3.0205)

R|A B0t FI7|Ho 2 u23| S0 2 nE 7| 50| F=2 50 A=t

Y /N

Y /N

SPECIAL ITEMS (Examine page indicated)
S AL (#AE HIO|X| HAHFELICH

Page No.

EXAMINER

N2 1

EXAMINER

N2 2

24

Is there a minute entry of an annual review of the church membership rolls (receive,

delete/dismiss)? (G-1.0401, 2, and 3; G-3.0201c; G-3.0204a)
HHI Mo = wel EHE HES 7|50 Q=712 (M 22, HE, 0|'F)

Y/N

Y/N

25

If applicable, is there a minute entry of an effort to restore members to active participation?
HEECHH Wl S9| &3S 25517| 915t 2t 7| 50| =71
(G-3.0204a)

Y/N

Y/N

[ EXCEPTION | CAUTION | 3" YEAR “NO” BECOMES EXCEPTION

REV 1/26ssk
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26

If new members were received, is there a minute entry of preparation and reception of new

members? (G-1.0402) (3.0201c)
M22 2950| SE2 HCHH 1SS 28 $ Wop

A=

QAcHs 7|20]

rr

Page No.

Y/N

Y/N

27

Is there a minute entry of session oversight of worship, preaching, sacraments, and nurturing?

S| 7t oflul, M, M|, ]S A= 7| 50| A= (G-3.0201; W-2.0303)

Y /N

Y /N

28

Is there a minute entry of session approval of all persons (teachers, leaders, volunteers, etc.)
serving in the church’s educational programs for children and youth?

WEOM AtYstE R E WAEN XY SAIXIE S LAY 7| 50|
AE=71? (G-3.0201)

Y/N

Y/N

29

If applicable, is there a minute entry of the authorization & recording of all baptisms?
M EEICHH M A2 5= 7| Sk M|of 2 off st 7| F0] 1=}
(G-3.0201b); W-3.0403)

Y/N

Y/N

30

If the records are stored off-site, is there a minute entry of permanent storage of minutes and
registers?

Z2|E0t 2 E 7| 50| 2|7} Ol CHE A0 QUCHH 1 B FAof
7|80| A=k (G-3.0107)

.
+Sl

-

r

Y/N

Y/N

31

If applicable, is there a minute entry of congregational and presbytery approval of real property
transactions: loans, encumbrances, sales, etc.

M EICIH 2540 25 o B AHEl 2t 3|9t 3523|253 W2
7|8 0] RE=712(G-4.0206a & b)

Y/N

Y/N

32

Is there a minute entry to indicate fiduciary compliance with internal controls on finances?

ME oo meEtR = o] 2| £IACH= 71F0] LE7F? (G-3.0205a, b,

c) [FH o|& A2l =8 UMK}, S| [e.g., two counters, check signers, etc.]

Y/N

Y/N

CHURCH REGISTERS 29! 7| £ 8 (7| ZRE|= H0|X| & x{ Aol FHA)
Note: Cite SESSION MINUTE BOOK cross-reference page numbers.

MINUTES
Page No.

EXAMINER

N2 1

EXAMINER

N2 2

33

Is the Register in order? Alpha and chronological ordering of members; registry of baptisms,
elders, deacons, pastors? (Membership number; dates, etc.) (G-3.0204b)

wQl HEE YAHSHA £l A7t Ll =ME2 Fe|E wel HReh, bl

7|53 B2, AL FA 7| 50| £[0f Rl (] et 2W, S8

Y/N

Y/N

34

If the Sacrament of Baptism was performed during the year of review, does the Register of
Baptisms include the full “name, parents’ names, and date of birth of infants baptized”? (G-
3.0204b) And record adult baptisms?

HEEICHH oL H2of& 7| Z0f Yetsto| &, WHEY, U &/2 0|0 7| &
1o Q=712 gl M| 7| F0] A=7F 2 (G-3.0204b)

Y/N

Y/N

35

Is the Register of Elders and Deacons up to date?
HE 7| 50| HO|0| E £|0f A=71? (G-3.0204b)

Y/N

Y/N

36

Is the Register of Elders and Deacons up to date?
A+TAL 7| 50| YHIO|E |0 AE=7F? (G-3.0204b)

37

Does the Register of Pastors list “dates of service”?

AL 7| E0 MY 7| 2H0] 7] & &[0 RLETH? (G-3.0204b)

Y/N

Y/N

[ EXCEPTION | CAUTION | 3" YEAR “NO” BECOMES EXCEPTION

REV 1/26ssk
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THE FOLLOWING NEED TO BE PROVIDED AND/OR INCORPORATED INTO THE MINUTES
S| 50l 5 E|of Aojop e EME

EXAMINER

N21

EXAMINER

N° 2

Is there a copy (inserted or printed on Minute paper) of the current Standing Rules/By-Laws in
38 | the front of the Minute Book? (G-4.0101; G-4.0102)

5| & oF B 20| “Standing Rules”L} “By Laws”7} M & £|0] Y =7} 2

Y/N

Y/N

Is there a copy of the Articles of Incorporation included in front of Minute Book?

39 S| E0f “Articles of Incorporation” AH=0| HE &|0] JA=7}2

Y/N

Y/N

IF and/or ave been amended or if none provided in the past, bring a copy to leave for Presbytery.
*IF #39 and/or #40 have b ded or if ded in th bri It f b
#/#39, #40 O GAIEl HFE0| +EE/QCHH 3 HE=E2Z HF A

ADDITIONAL DOCUMENTATION F7} 24X

EXAMINER

N2 1

EXAMINER

Ne 2

Provide a “Filed” stamped copy of current, Secretary of State Nonprofit corporation letter.
(G-4.0101, G-4.0102) Form SI-100 — “Statement of Information,” State of California

40 | FHEOIM YIS HIY2| SO 23 <Filed” EWO| HY Y= MF, B2 EL o}

&4 Ss1-100 HE

Y/N

Y/N

Provide a letter/statement from the church treasurer on church letterhead verifying timely payment and filing
of payroll taxes and payroll tax returns for the review year. (IRS)
Note: Do NOT bring copies of tax forms.

41 | 22 2AI7t n2| o] F0| Litl= EX[of Aot w3| X3 HFo
SOM HOME HAof S5t HEASS 2elst= 82 &

B/ M S 2 AHEE T X[ QX0 AL,

-

e
o
—_

=M
Z8.

——
>

=
T

Y /N

Y /N

Bring the newest Sexual Misconduct Policy to show to the Examiners (G-3.0106).

Bring an extra copy for Presbytery ouly if none has been provided in the past or changes were made in the
review year.

42A | 212 4 |3 HAS XIZFSho] B OfFLL,
Y5 HY oY I 722 L2 HEH FO AL +HE FL YUY oY ZYS
A/21310] S}

Y/N

Y/N

Bring the newest Child, Youth & Adults with Vulnerabilities Protection Policy to show to the Examiners (G-
3.0106).

Bring an extra copy for Presbytery ouly if none has been provided in the past or changes were made in the
review year.

AU U HoOl BB S X A0 HolFCH

B2 U HYYOI HS YL FHUAL 20 S H0| QI AAHA HSHF

42B
(43)

Y/N

Y/N

420 Bring a copy of Harassment Policy for Presbytery (G-3.0106)
New | BT B S RINSH0] = 30f HFBH}

42D Bring Antiracism Policy for Presbytery (G-3.0106)
New | HFQIZAME M S X| &S0 L2|of =it

43 12026 A RE{ 2B R HS HE

For churches with 5 or more employees, is there a minute entry that the church has complied Page No.
with CA Law SB 1343 CA government code 12950.1 (g) (2) (Sexual Harassment Prevention
44 | Training)?

5 0] 40| x|

2
o o
rir
N
I
i=)
30
rr
A
By

x|
1343) 2 =

Y/N

Y/N

[ EXCEPTION | CAUTION | 3" YEAR “NO” BECOMES EXCEPTION
REV 1/26ssk
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45

Is there a minute entry that the church has complied with CA Law AB 506, now known as
Business & Professions Code 18975, (Youth Service Organizations: Child Abuse and Neglect
Prevention)?

3|7} ZH2| ZEL|Of B4 AB 506 now known as Business & Professions Code
18975(HAHE SA THY|: ofF Sl 9! el WX|) § ERUCHET|F0|

A=

Page No.

Y/N

Y/N

46

For churches with 10 or more employees, is there a minute entry that the church has complied
with CA Law SB 553, now known as Labor Code Section 6401.9, (Workplace Violence
Prevention Plan)?

Z|210] 10 E O] Q! w20 M= 12| 7} CA M SB 553 now known as Labor Code

Section 6401.9 (1% & o' A|2)S E+UCH= 225 50| A=7

Y/N

Y/N

47a.

(a) Is there a minute entry of proof of insurance, including name of insurance carrier and
coverage amount?

SIS0 HE BAMED B Y 30| M H B Y SUMEI

[ = |
HEEN A7t 2 B 71 SYUMF Certificate of Insurance M| E 2.
(G-3.0112)

Y/N

Y/N

47b

(47bc)

(b) Is there a minute entry of a timely payment of insurance premiums? If not, provide a
Treasurer’s Statement on church letterhead verifying timely payment of insurance premiums.
(G-3.0112)

n2| 3|AHE Solf E-H|IE A0 X|ET 7| 50| £|0f L=} THeF
giCHH, 2| 2|AH| 7t 2] 0| §0| LItA = 8X|0f Z/dst n3| HERE
HAlof HESIRACH= LHEL| MF HER. (G-3.0112)

Y/N

Y/N

47¢
(47d)

(d) Provide a copy of the certificate of Insurance, including worker’s compensation Insurance.
(G-3.0112)

0I)|

Worker’s compensation ==X} HA0| ZotEl Wo| B 71 SUMF

Certificate of Insurance M| & 8. (G-3.0112)

Y /N

Y /N

The 2026 Session minutes begin on page # and end on page #

2025 'd 2 F2 | O] X 0| M Al =tx|0f H 0| x| 0| E'FCt.

[ EXCEPTION | CAUTION | 3" YEAR “NO” BECOMES EXCEPTION

REV 1/26ssk




