PRESBYTERY OF LOS RANCHOS
Harassment and Retaliation Prevention Policy

The Presbytery of Los Ranchos (the “Presbytery”) is committed to providing an environment free of
unlawful harassment, discrimination, bullying, retaliation, and any form of disrespectful or
unprofessional conduct. The Presbytery prohibits all forms of harassment based on sex (including
pregnancy, childbirth, breastfeeding, or related medical conditions), race, religion (including religious
dress and grooming practices), color, gender (including gender identity and gender expression),
national origin, ancestry, physical or mental disability, medical condition, genetic information, marital
status, registered domestic partner status, age, sexual orientation, military and veteran status or any
other basis protected by federal, state, or local law or ordinance, or regulation. The Presbytery also
prohibits harassment, discrimination, bullying, disrespectful or unprofessional conduct based on the
perception that anyone has or is associated with someone who has, or is perceived as having, any of
these protected characteristics.

The Presbytery further prohibits retaliation against individuals who raise complaints of discrimination
or harassment or who participate in workplace investigations related to such complaints.

This policy reflects the Presbytery’s commitment to creating and maintaining a respectful and
supportive environment for all. The Presbytery provides regular anti-harassment training to its
managements, employees, and other participants involved in its operations for compliance with these
important policies.

Harassment Prevention

The Presbytery's policy prohibiting harassment applies to all individuals involved in the operation of
the Presbytery. This includes management, employees, co-workers, vendors, independent contractors,
unpaid interns, volunteers, persons providing services pursuant to a contract, and other persons
contacted in the course of Presbytery activities.

Harassment Defined

Harassment is defined as repeated unwanted behavior that demeans, threatens, offends, or humiliates
another person. This can include, but is not limited to, name-calling in private or public, offensive or
demeaning social media posts, stalking, and mockery of another person’s appearance, demeanor,
gender, or racial/ethnic identity. Teasing or humorous language that might appear offensive to an
observer is characteristic of some relationships, but if the person being teased finds it offensive or
demeaning, it becomes harassment. In such cases, intention is irrelevant; it is the way the language is
received that is crucial. When insulting or demeaning language is repeated, it constitutes harassment.

Prohibited Unlawful Harassment, Bullying, and Unprofessional Conduct
The following behaviors are examples of harassment, bullying, and disrespectful conduct that violate
this policy:

e Verbal conduct such as epithets, derogatory jokes or comments, slurs or unwanted sexual
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advances, invitations, comments, posts, or messages;

o Visual displays such as derogatory and/or sexually-oriented posters, photography, cartoons,
drawings, or gestures;

e Physical conduct, including assault, unwanted touching, intentionally blocking normal
movement or interfering with work because of sex, race or any other protected basis;

o Sexual harassment, such as threats and demands to submit to sexual requests as a condition of
continued employment or to avoid some other loss and offers of employment benefits in return
for sexual favors

e Retaliation for reporting or threatening to report harassment or discrimination; and

o FElectronic communication using digital media of any type for any conduct that is violates state
and/or federal law, or Presbytery policy.

Anti-Retaliation Policy

The Presbytery strictly prohibits retaliation against anyone for filing a complaint or participating in an
investigation or complaint or legal process. Retaliation is equally prohibited by supervisors, managers,
co-workers, Presbytery members, vendors, independent contractors, unpaid interns, volunteers, persons
providing services pursuant to a contract and any others engaged in activities with the Presbytery.

Complaint Process

Anyone who believes they have been the subject of harassment, retaliation, or other forms of prohibited
conduct should report their complaint as soon as possible after the incident(s). Complaints should be
directed to the Presbytery Executive, unless the Presbytery Executive is the alleged perpetrator, in which
case the complaint should be made to the Moderator of the Staff Relations Committee. The complainant
will be asked to provide specific details of the incident(s), including the names of those involved and any
potential witnesses. The complainant may be asked, but not required, to communicate their complaint in
writing.

The Presbytery encourages all individuals to report any incidents of harassment, discrimination,
retaliation, or other prohibited conduct immediately so that complaints can be quickly and fairly resolved.

It is important to know that the Federal Equal Employment Opportunity Commission (EEOC) and the
California Department of Fair Employment and Housing (DFEH) investigate and prosecute complaints
of prohibited harassment, discrimination, and retaliation in employment. If anyone believes that they
have been harassed or discriminated against or that they have been retaliated against for resisting,
complaining about, or participating in an investigation, that person may file a complaint with the
appropriate agency. The nearest office can be found by visiting the agency websites at www.eeoc.gov
and www.dfeh.ca.gov.

Investigation Process

When the Presbytery receives allegations of misconduct, it will immediately undertake a fair, timely,
thorough, and objective investigation of the allegations. The Presbytery is committed to reaching
reasonable conclusions based on the evidence collected.
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The Presbytery will maintain confidentiality to the extent possible. However, the Presbytery cannot
promise complete confidentiality. The Presbytery's duty to investigate and take corrective action may
require the disclosure of information to individuals with a need to know.

Complaints will be:

Acknowledged and responded to promptly,

Kept confidential to the extent possible,

Investigated impartially by qualified personnel in a timely manner,
Documented and tracked for reasonable progress, and

Closed in a timely manner with results communicated to relevant parties.

Corrective and Remedial Action

If the Presbytery determines that harassment, retaliation, or other prohibited conduct has occurred, it will
take appropriate and effective corrective and remedial action. Such actions may include, but are not
limited to, counseling, training, disciplinary measures, reassignment, suspension, or termination of
employment or participation, depending on the severity of the misconduct. The Presbytery is also
committed to implementing measures to deter similar conduct from occurring in the future.

Disciplinary Action

Any person determined by the Presbytery to be responsible for harassment, discrimination, retaliation or
other prohibited conduct will be subject to appropriate disciplinary action, up to and including
termination, based on the findings of the investigation. A representative of the Presbytery will notify all
parties involved in the investigation about the results, consistent with applicable privacy laws and
confidentiality obligations.

The Presbytery’s Commitment

The Presbytery is dedicated to maintaining a harassment-free, inclusive, and respectful environment for
all participants. This policy is a vital part of the Presbytery’s broader commitment to providing a
workplace where all individuals are treated with dignity and respect.
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